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Vocational educators in Virginia are working toward reaching 
a common goal. This goal is to provide students in vocational 
classes an education that is role-relevant. It has been termed 
Competency Based Education, and the state has set September, 1984, 
as its goal for full implementation of this approach. 
The purpose of Competency Based Education is to provide students 
with the knowledge, skills, &nd attitudes they will need to sucess-· 
fully obtain employment in occupations for which they receive training 
or to further their education in the area if they so desire. The 
skills, knowledge, and attitudes were based on role-relevant competen-
cies performed by employees in today's work force. 
The State Department of Education established four major standards 
for Competency Based Education. These standards were: 
1. Role-relevant competencies that include standards are ident-
ified and stated. 
2. Competencies are specified to students prior to instruction. 
3. Criterion-referenced measures are used to measure achieve-
ment of competencies. 
4. A system exists for documenting the competencies achieved 
by each student. (Virginia CBE Standards: May, 1979) 
The state also established seven basic characteristics for 
Competency Based Education. These characteristics were: 
1. The main indicator of the student's achievement is his/her 
ability to effectively and effeciently do the job for which 
he/she is preparing. 
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2. Once a student has demonstrated ability to do the job 
for which he/she is preparing, he/she may do it after 
having completed the preparation. Time is not a factor. 
The student may finish earlier than others, or may take 
more time than usual if needed. 
3. The criterion of success is demonstrating one's ability 
to do the job.· Mastery criteria are used to determine 
how well the student performs. Students must satisfy 
these criteria if they are to be considered competent. 
4. There is a minimwn of concern for entrance requirements. 
Students are accepted at their level and instruction is 
designed accordingly. 
5. Flexible scheduling of learning activities is essential 
to provide for individual differences among stuaents. 
Thia allows for year-round educational opportunities 
and frequent enrollment periods. 
6. There are no fixed rules to how, when, or where learning 
is to be accomplished. 
7. Opportunities are provided to acquire competencies on the 
job or in practical field experience. 
In the fall semester 1981, the researcher used Competency Based 
Education standards in one beginning accounting class at Arcadia 
,High School. Beginning Accounting is a course designed to provide 
the basic knowledge of accounting practices and procedures, and to 
develop skills in recording and analyzing business transactions. 
The course also emphasizes the preparation, use, and interpretation 
of financial statements. Beginning Accounting was offered on an 
elective basis at either the eleventh or twelth grade level, and 
it was supplementary to the Clerk Typing Occupational Program 
offered in the Business Education Departments in Accomack County, 
Virginia. 
It is important that students receive instruction in accounting 
because accounting is often called "the language of business" as it 
is the language commonly used to convey financial information about 
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a business. It is also particularly important that all graduating 
business education students have at least one course in basic ac-
counting principles whether they persue an accounting career or not. 
As secretaries, as office managers, as own~rs of a business, or in 
everyday life situations the concepts and practices learned in an 
accounting class can be very helpful. 
This course also opens up a career possibility for those stud-
ents who are undecided about their futures. Each year three or four 
Arcadia students enroll in Beginning Accounting and find in this class 
a field they were not previously aware of, but enjoy the challenge 
and ideas they are introduced to so much that they ,go on to make 
the accounting field a career. 
STATEMENT OF THE PROBLEM 
The purpose of this study was to determine the effect of Com-
petency Based Education by comparing achievement test scores of 
students enrolled in a competency based beginning accounting class 
with those scores of students enrclled in a non-competency based 
beginning accounting class at Arcadia High School. 
HYPOTHESES 
1. Students in a competency based beginning accounting class 
will score higher on publisher provided standardized tests than 
those students who are enrolled in a class that is not competency 
based. 
2. Students in the lower half of their class ranking, ac-
cording to their cumulative grade averages, will achieve signif-
antly higher scores on publisher provided standardized tests in 
beginning accounting if they receive instruction according to 
Competency Based Education standards than 'if they receive instruction 
that is not competency based. 
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3. Students in the upper half of their class, ranking, according 
to their cumulative grade averages, will achieve slightly higher 
scores on publisher provided standardized tests in beginning accounting 
if they receive instruction according to Competency Based Education stand-
ards than if they receive instruction that is not competency based. 
BACKGROUND AND SIGNIFANCE 
The future holds many opportunities for workers with skills 
and knowledge in the field of business and industry, and vocational 
business educators at the secondary level must be responsible for 
preparing these individuals. The development and implementation 
of Competency Based Education is one method of reaching vocational 
education'a primary goal of ensuring that students possess the 
appropriate skills, knowledge, and attitudes required for success 
in education and employment. 
Vocational education has already been a leader in the develop-
ment of modular instruction, individualized lessons, and mastery-
learning systems which bring reality into the classroom. Compet-
tency Based Education, defined as educational programs in which 
required knowledge, akills, and attitudes are based on role-rel-
evant competencies, has always been a part of vocational training. 
Students must learn and master bne level of instruction before 
they can progress to the next. 
Melvin H. Garner, Administrative Director of Vocational and 
Adult Education stated that through vocational business education, 
students will be prepared to assume roles in the work force. He 
emphasized that preparing students through programs that are com-
petency based will enhance their chance of success in an ever in-
creasing complex society. 
LIMITATIONS 
This study was limited because the students studied were not 
randomly selected, but rather were students who had pre-registered 
for beginning accounting in September 1981. 
A large percentage of these students came from low socio-
economic backgrounds and were performing in the lower half of 
their class academically. 
The study's results may have been limited because some of the 
questions on the publisher provided standardized tests could have 
b~en learned through life experiences rather than in class in-
struction. 
ASSUMPTIONS 
It was assumed in this study that: 
1. The publisher provided standardized tests were valid tests 
of the level of competencies and skills learned. 
2. The students being tested responded to the best of their 
abilities to the test questions because their course grade was 
partially determined by these tests. 
3. Students tests scores in the competency based education 
class would improve gradually throughout the semester as they be-




Subjects for this study were students who enrolled in two 
beginning accounting classes at Arcadia High School, Oak Hall, 
Virginia. The majority of students came from low income homes, 
and many were low-achievers. 
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The same teacher taught both groups, but used two different 
teaching approaches with the two groups. With one group, the 
teacher used the traditional teaching methods and procedures. 
With the experimental group, the teacher used the guidelines 
and characteristics of Competency Based Education. Through-
out the semester, .a series of six publisher provided standard-
ized tests were administered to both classes to measure student 
achievement. 
DEFINITION OF TERMS 
Terms which appear in this paper that may be unfamiliar or 
confusing to the reader will now be briefly defined. 
l. Beginning Accounting-A course designed to provide 
knowledge of accounting procedures and to develop 
in recording and analyting business transactions. 
addition, preparation, use, and interpretation of 





2. Competency-The ability (including knowledge, skills, and/ 
or attitudes) to perform a specific task or duty success-
fully. 
3. Competency Based Education-Educational programs in which 
required performances are specified and agreed to in 
rigorous detail in advance of instruction. 
4. Competency Documentation-A system of recording student 
achievement in the vocational program. It should provide 
detailed information to the employer concerning the skills, 
knowledge, and attitudes possessed by the student. 
5. Criterion-Referenced Measure-A test item based on a per-
formance objective, requiring the learner to show ability 
to accomplish a task in a given situation according to a 
pre-established standard. 
6. Performance Objective-A statement of exactly what the 
learner must do, indicating an activity that can be 
observed and measured.. A performance objective must 
contain a condition which describes the situation, limits, 
and tools and equipment of the work environment; a be-
havior which states exactly what observable behavior the 
learner must demonstrate; and a standard which describes 
how precise the quality of work must be. 
7. Standard-The portion of the performance objective which 
describes how well the task must be performed. 
8. Vocational Education-Those programs, services, and activities 
which lead to meaningful and informed occupational choices 
and which develop sufficient skills and knowledge for the 
individual to enter and advance in the gainful satisfying 
career. 
SUMMARY 
In chapter one, the reader was introduced to competency based 
education and presented with the purpose of this study-to determine 
the effects of competency based education on student perfonnance 
in beginning accounting. The reader has also been given the hypothe-
ses, limitations, background and significance, a definition of terms, 
assumptions and procedures for accumulating data. 
In the following chapters, the researcher will review the current 
literature in this subject area, discuss in detail the methods and 
procedures used to collect the data, and state the findings, recom-
mendations, conclusions, and summaries drawn from this study. 
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CHAPTER 2 
REVIEW OF THE LITERATURE 
In the fall of 1981, the Virginia General Assembly's Joint 
Subcomittee on Vocational, Technical, and Career Education issued 
a statement that no Virginia public school student should be thrust 
into the workaday world without possessing a vocational skill. The 
subcomittee stated that hundreds of thousands of young men and 
' women attend schools in Virginia each year. Most eventually grad-
uate and ~ither go on to college or some job-training program. 
However, over ten thousand students graduate each year and do not 
further their education. They attempt to enter the labor market 
inadaquately prepared. Another twenty thousand drop out annually, 
and their economic outlook in a society where the demand and pay 
for unskilled and semi-skilled labor ia sharply limited. (Virginian 
Pilot A-12) 
According to the Subcomittee on Vocational, Technical, and 
Career Education, it was extremely cruel to release youngsters 
from the classroom before an attempt has been made to prepare 
them to become self-supporting adults. Ensuring that every 
student 'learns a job skill is not a goal that will be easily 
attained. The subcomittee recommended that vocational course 
offerings be expanded in junior and senior high schools and state 
aid for vocational education be expanded as well. This shows the 
subcomittee•s prudent desire to help the young survive in a world 
of work and to lighten the states prison and welfare population. 
(Virginian Pilot A-12) 
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The recommendations fit well into the direction of vocational 
educators in the state of Virginia have been working to attain in 
the past few years, as the primary goal of vocational education 
in Virginia is to ensure that students acquire the skills, know-
ledge, and attitudes necessary to obtain employment in occupations 
for which they receive training. The development and implementation 
of Competency Based Education was on~ method of reaching this goal. 
Competency based educational concepts and principles have been used 
for many years to faciliate industrial and military training. It 
was first proposed for use in the schools on a developmental basis 
for the Comprehensive Elementary Teacher Education Models in 1968. 
The great efforts and eagerness that have been expanded to develop 
competency based education seem to have resulted from a number of 
growing pressures on schools and colleges to be more accountable 
for the products of their programs. (Cilley: 1977, 9-11) 
Competency Based Education requires that skills, knowledge, 
and attitudes that were taught in the classroom be based on role-
relevant competencies that are performed by today's workers. Com-
petency Based Education is defined in Virginia as: 
Educational programs in which required knowledge, skills, and 
attitudes are based on role-relevant competencies. (Virginia 
Department of Education: 1979, 8) 
Probably the most fundamental aspect of this definition in-
volves the concept of competency. The definition of a competency 
as used here rendered the concept of life-roles as the prime 
considerations in designing the curriculums,·prmviding the instruct-
ion, framing outcome goals, and measuring student performances. This 
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definition describes competencies as indicators of successful per-
formance in life-roles and separates them form the cognitive, man-
ua 1, and social activities that ser~e as the building blocks on 
which the competencies will ultimately depend. (Spady: 1977, 12-13) 
CBE STANDARDS 
The Virginia Vocational and Adult Education CBE Standards: 
Requirements and Criteria (1980) provided a description of the 
criteria for meeting state standards for a competency baaed pro-
gram. These standards are as follows: 
I. "ROLE-RELEVANT COMPETENCIES THAT INCLUDE STANDARDS ARE IDENTIFIED 
AND STATED." 
The competencies with standards will be identified through V-
!&CS, IDECC, and other appropriate research. Advisory co11111ittees 
should be used to review competencies and standards. Competencies 
in the affective domain will be included. Role-relevant comp-
petencies for occupational preparation programs are those that 
specifically relate to the occupations for which the student is 
being prepared as well as to the personal needs of the student. 
Role-relevant competencies are related also to orientation, ex 
ploration and/or industrial arts experiences which have been 
identified for students. 
II. COMPETENCIES ARE SPECIFIED PRIOR TO INSTRUCTION. 
A system exists to inform students regarding what will be ex-
pected at program completion. For example, teachers may pro-
vide profiles, checksheets, training plans, contracts, or other 
structured methods to identify outcomes. Students are aware of 
expected outcomes. 
III. CRITERION-REFERENCED MEASURES ARE USED TO MEASURE ACHIEVEMENT 
OF COMPETENCIES. 
Criterion-referenced measures are based on standards that are 
measurable. Student performance is measured against pre-
determined standards rather than against other student's 
accomplishments. 
IV. A SYSTEM EXISTS FOR DOCUMENTING THE COMPETENCIES ACHIEVED 
BY EACH STUDENT. 
The documentation provides a record of competencies achieved. 
The documentation may be used for articulation of the program 
to provide a smooth transition of the student from one school 
to another or from one level of instruction to another. The 
documentation is also a means for providing information to 
employers." (Virginia Department of Education: 1980, 11) 
These concepts such as setting standards, identifying needs 
of· the occupation and evaluation of student performance were not 
completely new to vocational education. What was new was the use 
of validated competencies, thoroughly systematic procedures for 
delivery of instruction, and more objective documentation of com-
petencies achieved. (Cilley: 1977, 9) 
CBE CHARACTERISTICS 
In addition to the previously described state standards, 
certain characteristics were established for competency based 
vocational programs. These characteristics were divided into 
two groups: required and helpful. The required characteristics 
included (1) s task analysis to find out what is required in a 
specific employment field, and that course content be based on 
the results of such analysis; (2) development of performance 
objectives for each task or competency identified through the 
task analysis as essential for employment; (3) development of 
11 
a measure for each competency and student performance being compared 
to a standard rather than another student's work; (4) holding 
each student accountable for achieving at least a given minimum 
level of competency in performing tasks essential to the oc-
cupation. (Virginia Department of Education: 1980, 5) 
Characteristics described as helpful but not mandatory in-
cluded (1) use of individualized materials and instruction 
for the students; (2) flexibility of learning time to complete 
the program; and (3) using self-check lists and other assessments 
which give immediate feedback to guide the student's learning 
activities. (Virginia Department of Education: 1980, 5-6) 
Many of these characteri~tics seem to.be based on the be-
havioral objectives of the late 1960 1 s and early 1970 1 s when the 
general accurate but n?t profound observation that most teachers 
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did not test what they said they taught was made. (Spady: 1977, 10) 
ADVANTAGES OF CBE 
Like any instructional systen competency based education had 
both advantages and disadvantages. The major advantages of the 
system included: 
1. By using task analysis and periodic reviews of the world 
of work, an updated, role-relevant program which teaches the correct 
skills, knowledge, and attitudes can be maintained. This will 
also ensure students that they can meet the specification of 
future employers when applying for work. 
2. By documenting student ac.hievements so thoroughly as 
required by a competency based educational system, it should 
allow for a much smoother articulation between secondary and 
post-secondary education. Teachers may see exactly which com-
petencies have been mastered and which need additional work or 
have yet to be introduced to the student. These records are also 
valuable for student permanent records and as pre-employment 
information. 
3. By making the insructional objectives clear to the students, 
the parents, and the general public prior to instruction, the teacher 
is able to communicate to his/her students better understanding 
of course requirements. This also permits the teacher to closely 
monitor each student's progress in relation to stated objectives, 
and diagnose difficulties early so remedial instructions may be 
received. 
4. Students may be encouraged to assune more responsibility 
for their own progress when completion of a program is largely 
dependent on the demonstration of specified competencies and more 
latitude ls permitted with respect to the means used to attain the 
competencies. (Cilley: 1917, 26-27) 
DISADVANTAGES OF CBE 
Identified disadvantages of a competency-based system included 
the fact that some competencies were difficult to identify for ~ertain 
occupations, that some teachers may not have the time to develop instru-
ctional materials for all the taska which were identified, that identify-
ing minimun performance standards was very hard for many tasks, and also 
that these minimun performance standards have not provided sufficient 
encouragement for students to attain more advanced performance levels. 
(Cilley: 1977, 27) 
SUMMARY 
This chapter has shown that competency based education 
represents a meaningful alternative to conventional forms of 
education by directing its focus on the development of tasks, skills, 
and attitudes that are essential to successful employment. It is 
an excellant tool to help vocational educators reach the goal of 
providing role-relevant instruction in the classroom and laboratory. 
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In the next chapter, the methods and procedures used to determine 
the influence of competency based education on the achievements of 
students enrolled in beginning accounting at Arcadia High School will 
be discussed. 
CHAPTER 3 
METHODS AND PROCEDURES 
The primary purpose of this study was to determine whether 
a class taught by competency based education methods and procedures 
produced an improved student understanding of the concepts and 
principles introduced in Beginning Accounting than a class taught 
by traditional methods. 
This was accomplished by studying the performances of two 
beginning accounting classes at Arcadia High School, Oak Hall, 
Virginia during the fall semester 1981-1982. Their performances 
were evaluated by administering publisher provided standardized 
tests to both classes throughout the semester. These tests were 
published by the South-Western Publishing Company to accompany 
_9entury 21 Accounting, Second Edition, the text used in all 
beginning accounting classes at Arcadia High School. The tests 
were designed to evaluate student performance on the key concepts 
and practices presented in the,text. 
POPULATION FOR THE STUDY 
The population for this study was not randomly selected, but 
were students who had pre-registered to take beginning accounting 
during the third and sixth periods at Arcadia High School in the 
fall of 1981. The population of these classes was 83% female and 
17% male. Juniors made up 76% of the population and seniors made 
up the other 24%. 
16 
SELECTION OF THE INSTRUMENT 
To obtain the data for completing this research effort, a series 
of publisher provided objectiye tests and problem style tests 
were administered to the students throughout the semester. These 
tests, designed by Robert M. Swanson, Lewis D. Boynton, Kenton 
E. Ross, and Robert D. Hanson, the authors of Century 21 Accounting, 
Second Edition, were selected to evaluate student performance be-
cause they covered thoroughly the concepts, principles, and practices . 
presented to both classes by the teacher. 
Each objective test contained approximately one hundred ques-
tions that were matching, true-false, and multiple choice in nature. 
Each ob\ective test emphasized knowledge of accounting terminology 
and concepts related to the unit just studied. 
The problem style tests were designed to give students an 
opportunity to complete the activities that would actually be per-
formed by practicing accounting clerks in the profession today. 
The students were required to prepare journal entries, post to 
ledgers, prepare interim reports, and prepare financial statements 
on these problem style tests. Copies of each test are included 
in the appendix. 
Since the students knew these tests had a direct bearing on 
their grade, it was assumed that an analysis and review of the 
test results would reveal the effectiveness of competency based 
education as an instructional tool as compared with traditional 
teaching methods. 
ANALYSIS OF THE RESPONDENTS 
The test results from students in both classes were used i~ 
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this research. This represented one hundred percent of the students 
in these two classes and seventy-seven percent of all students 
taking beginning accounting at Arcadia High School during the fall 
semester, 1981. 
DATA TREATMENT 
The test results for each class were compiled throughout the 
first semester. A mean test score for each student was obtained 
by averaging the results of the six tests. The mean of each 
class were then computed and compared to determine which class 
scored higher on the standardized tests. 
The test scores for each group were reviewed further to 
determine whether competency based education had a greater effect 
on students performing in the lower half of their class as 
determined by their overall scholastic average than on those 
students performing in the upper half of their class. This was 
accomplished by dividing the scores'of each class into two groups, 
(students with scholastic averages of 85 and above on all classes 
taken and students with scholastic averages below 85). Means for 
each group were determined and T-tests of mean differences were 
performed for the specific variable, competency based education. 
The results of the T-tests were applied using the proper degree 
of freedom to determine the level of significance. 
A nominal scale was used for tabulation of the results from 
the tests. All data was tabulated by the hand scoring method. The 
data was analyzed quantatively and reported in table form. The 
basis for the validity of this entire study depended on: 
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1. The ability of the instructor to conduct the competency 
based education class according to state· mandated principles. 
· 2. The average ability of the students in both classes to be 
approximately equal. 
SUMMARY 
This chapter has described the methods and procedures used 
to collect and analyze the daca for this study. In the preceeding 
chapters, the findings, recommendations, conclusions, and summaries 
rea~hed by the researcher will be stated. 
CHAPTER 4 
FINDINGS 
The first goal of this study was to determine whether the 
techniques prescribed by COT.petency based education had a sig-
nificant effect on the achievement of students enrolled in be-
ginning accounting at Arcadia High School, Oak Hall, Virginia. 
To achieve this goal, the mean scores of six standardized tests 
given to each student in the study were determined. These students 
had previously been divided into two groups according to class 
enrollments. Group A students had been given instruction according 
to competency based education and group B students had been gtven 
instruction according to traditional teaching methods and procedures. r 
The standardized test scores and mean test score for each student 
are shown in Table I. 
TABLE I 
GROUP A GROUP B 
STUDENT MEAN STUDENT MEAN 
1 98.50 1 93.83 
2 93.67 2 91.33 
3 92.33 3 90.00 
4 92.00 4 89.33 
5 92.00 5 88.33 
6 91.67 6 88.17 
7 90.50 7 84.00 
8 90.33 8 83.67 
GROUP A GROUP B 
STUDENT MEAN STUDENT MEAN 
4)" 90·.oo 9 83.50 
10 89.67 10 82.00 
11 89.33 11 81.83 
12 86.67 12 80.83 
13 85.50 13 _75.50 
14 84.33 14 75.33 
15 83.67 15 75.33 
16 83.67 16 74.17 





~x = 1,837.67 '-x = 1,373.82 
- az. 1 1837.67 - c.x 1 1373.82 X = N = 21 X = N = 17 
= 87.51 = 80.81 
The mean of Group A was 87 .51, and the mean of Group B was 
80.81. The median scores for Group A was 89.33 and for Group B 
it was 83.50. The modal score for Group A was 83.67 and for Group 
Bit was 75.33. 
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Table II represents the mean test scores for those students who 
maintained a scholastic average of 85 and above on a11 classes taken. 
(students in the upper half of their class) The means (x), deviations 
2 from the mean (d), and deviations squared (d) were computed as shown 
in Table II. 
TABLE II 
GROUP A 
STUDENT X d d 
1 98.50 6.12 37.45 
2 93.67 1.29 1.66 
3 92.33 -.OS .. oo 
4 92.00 .-.38 .14 
5 92.00 -.38 .14 
6 90.50 -1.88 3 .. 53 
7 90.33 -2.05 4.20 
8 89.67 -2.71 7.34 
x..,739.00 £= 54.46 _.., 
x X 54.46 =if= 8 
= 92.38 
t = 
92.38 - 86.21 
+ 48.63 
8 + 7 - 2 
GROUP B 
STUDENT X d 
1 93.83 7 .62 
2 91.33 5.12 
3 90.00 4.21 
4 89.33 3.12 
5 88.17 1.96 
6 75.50 -10.71 
7 75.33 -10.88 
X=603.49 
i' X 348.63 = -N = 7 
= 86.21 
6.17 
= \{ (403.09)(15) 
= 
= 



















The result of this t-test was then applied to Table III of J. T. 
Spence's Elementary Statistics (1) at the proper degree of freedom which 
indicated the value oft for one-tailed and two-tailed tests at specific 
levels. The degree of freed~ for this sample was 13 ( 8 + 7 - 2 = 13 ). 
By using the figures in Spence's Table III, it was determined that the 
t-test result of 2.142 was significant at the .025 level of a one-tailed 
test and at the .050 level of a two-tailed test. Thus, the findings of this 
sections of the study indicated that the variable, competency based education, 
had a significant effect on the achievement of students enrolled in begin-
ning accounting at a range of 2.5 to 5 percent. 
Table III represents the me&n test scores for those students who main-
tained a scholastic average of leH than 85 on all classes taken. (students _, 
in the lower half of their class) The means (x) deviations from the mean (d), 
2 and deviations squared (d) were computed as shown in Table III. 
TABLE III 
GROUP A GROUP B 
STUDENT X d d2 STUDENT x d d2 
1 91.67 7.16 51.27 1 88.33 11.48 131. 79 
2 90.00 5.49 30.14 2 84.00 7.15 51.12 
3 89.33 4.82 23.23 3 83.67 6.82 46.51 
4 86.67 2.16 4.67 4 83.50 6.65 44.22 
5 85.50 .99 .98 5 82.00 S.15 2.6.52 
6 84.33 -.18 .03 6 81.83 4.98 24.80 
7 83.67 -.84 • 71 7 80.83 3.98 15.84 
8 83.67 -.84 .71 8 75.50 -1.35 1.82 
9 83.50 -1.01 1.02 9 75.33 -1.52 2.31 
10 81.33 -2.68 7.18 10 74.17 -2.68 7.18 
11 79.83 -4.68 21.90 11 36.17 -40.68 1654.86 
12 79.67 -4.84 23.43 
13 79.00 -5.51 30.36 X = 845.33 = 2006.97 
X = 1098.67 195.63 
X = X = 1098.67 
N 13 X = x = 845.33 
ti 11 







84. SL- 76 .85 
195.53 + 2006.97 13 + 11 
13 + 11 -2 13 X 11 
7.66 













The result of tht's t-test was also applied to Table III of J. T. 
Spence's Elementary Statistics (1) at the proper degree of freedom which 
indicated the value oft for one-tailed and two-tailed tests as specific 
levels. The degree of freedom for this sample was 22 ( 13 + 11 - 2 = 22). 
By using the figures in Spence's Table III, it was determined that the 
t-test result of 1.868 was significant at the .OS level of a one-tailed 
test and at the .10 level of a two-tailed test. Thus, the findings of this 
section of the study indicated that the variable , competency based education, 
had a significant effect on the achievement of students enrolled in beginning 
accounting at a range of 5 to 10 percent. 
In the last chapter the researcher will use the findings to draw con-
clusions and make recommendations as to whether competency based education 
did significantly affect student achievement in beginning accounting at 
Arc&dia High School. 
CHAPTER 5 
SUMMARY, CONCLUSION~ AND RECOMMENDATIONS 
The purpose of this study was to determine the effect Competency 
Based Education had on student achievement in beginning accounting at 
Arcadia High School. As a means to accomplish this goal, a study was 
conducted to determine the influence od Competency Based Education 
on the achievement of students enrolled in one beginning accounting 
class at Arcadia High School. 
A review of the literature related to this topic showed that 
the state of Virginia has placed a great deal of emphasis on Com-
petency Based Education, and that the state has set September, 1984, 
as the target date for implementing this instructional system. 
I 
Therefore, the researcher felt that sufficient provocation existed to 
encourage proceeding with this study. 
Chapter 3 explained the methods and procedures used to collect 
and analyze the data involved in this study. The data consisted 
of achie~ement test score results of students enrolled in two 
beginning accounting classes at Arcadia High School. One beginning 
accounting class was taught by Competency Based Education methods 
and one class was taught by traditional methods. These test scores 
were then divided into two groups - those students whose overall grade 
average on all courses taken was 85 or above and those students 
whose grade average on all courses taken was below 85. The means 
of each set were then applied to a t••test in order to determine 
25 
whether Competency Baaed Education had a greater effect on students 
achieving in the top half of their class than those students performing 
in the lower half of their class. 
The findings were given in Chapter 4, which presented tables to 
illustrate the procedures used. Overall, the class receiving Com-
petency Based Education averaged 87~51 on all achievement tests 
taken whereas the class taught by traditional methods averaged 80.81 
on all tests, an average improvement of one letter grade per student. 
The results also indicated that Competency Baaed Education had a 
significant effect on the achievement of students performing in the 
top half of their class and enrolled in beginning accounting at a 
range of 2.5 to 5 percent. For those students enrolled in beginning 
accounting and performing in the lower half of their class on all 
courses taken, Competency Based Education had a significant effect 
on a~udent achievement at a range of 5 to 10 percent. 
In the next two sections, the researcher will draw conclu&ions 
from the findings and make recommendations for the future. 
CONCLUSIONS 
From the results indicated in the findings of Chapter 4, it can 
be concluded that the students enrolled in the beginning accounting 
' class that was taught by Competency Based Education standards ~ad a 
higher average standard test score than those who were taugh~ by tra-
ditional methods. The results also indicated that Competency Based 
Education had a greater effect on the achievement of students per-
forming in the lower half of their class (significant at a range of 
5 to 10 percent) than on students performing in the upper half of 
26 
their class (significant at a range of 2.5 to 5 percent). Therefore, 
the researcher was able to reach the following conclusions: 
1. The effects of Competency Based Education is significant 
enough to require all beginning accounting students to receive training 
by Competency Based Education methods and procedures during the next 
school year. 
2. Those students who need the most help (those performing in the 
bottom half of their class) are significantly helped by a Competency 
Based instructional system. 
3. Those students performing in the top half of their class are 
helped somewhat by Competency Based Education although no great signif~ 
icance can be shown here. 
RECOMMENDATIONS 
,-
After reviewing the procedures involved in researching this pro-
blem, the data that was collected and analyzed, and the results that 
were obtained, it can be implied that: 
1. The findings of this study should be expanded into further 
research before the conclusions presented can be confirmed or refuted. 
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:TluN A- BUSINESS VOCABULARY 
DIRECTIONS: Select the term in Column I that best completes the statement in Column II. Then print the identifying number of that term 









auto ma trd cla ta procP~sing 
halance slwct 
busi nes~ Ira nsaction 
capital 
cash journal 







debit balance ' 
I 
' 
"•l' n try ac('ou 11 ci ng 
(' il I \ 
COLUMN II 
0. The first book in \vhich the records of a business arc written ...... . 
1. The orderly records of the financial activities of an individual or of 
a business. . . . . . . . . . . . . . ................................. . 
2. Anything· of value that is ,pwned .............................. . 
3. The business paper from which a journal entry is made .......... . 
4. The claims against the assets of a business ...................... . 
5. The one to whom an ar.10unt is owed ......................... . 
6. Keeping accounting records by means of machines and equipment 
that operate automatically ................................... . 
7. An amount that is owed ..................................... . 
8. Earh record in a jnurna.i ..................................... . 
9. Information that consists of detailed or factual items ............. . 
10. A11 acnm11tinl! fllrm that is used to sort and summarize the changes 
caused by busi ncss tra 11sactio11s ............................... . 
11. \Vhat a husi11rss is wnrth. 
1'2 .. \ rl, rr,:ase 111 < ap1tal th,1t n·,ulls fiom the oprrat1011 of a busmess .. 
For 
Answers Scoring 





















,\ 1\'. < l1·1rt 
~ I ·I J I i I I ., .,; 
p,ur;ia\ 13. Ti--!:i,J, rr111!.! dw cntrit·, i1· ,, j11urn,il to the ,1<Trnmts in a ledger .... I , 13. L----·--·--·- ··-· .. 
i n11 rna Ji ,i 11!::!; 
!· d·..,!cr H. /\p <:'rlfn· on tlw ri'--'h•.-IL!11r'. ,iJc of a two-column account ..... , ... I H, 




,,pt·~·.11:~ an cl''<• qi I 
p<J<till'.~ 
pn>prietor 





15 . . \11 increase i11 capit:1l that roults from the operation of a business .. 
16, .\n <·11trv to nTord i11forrna11011 that is not to h<' posted ..... , .. : ... 
17. Pt'!lril total~ written i11 rn;.11! fil!tll"<'S . 
13 . ..\11ah·1i11u; a bu,,i,ws, tramactio11 into its ckbit and credit parts and 
rcc\Jr;linl! ,·a1·1i p:1rt in ,1 j,1un1;il .......................... . 
19. A written ack11owledQme11t v;iv,·11 when something is acquired ..... . 
ZO .. \11 ·,rd· r i1, ,•.:·:-·,,,, ,;•::1- d h\ :I, .. tkpn,i'.Pr, orclcrinr:; the bank to 
p:1·. ·" .: 'r, ,, , ",·, 1.1·· 11.• ,1 p<'r·<J11 ,,r businc,s nan1ed 
:.::1. Tlw ··,, :,:-di:1·c of 111,· d,·hi1 p:1r' ,111d the credit part of each trans-
22. The di1Ir·1T1H-c \\ lw11 i'nc tot,11 c'nst, t'XCITd the total rc\'cnue ..... . 
23. Revenue and expense accounts. , ............................. . 
'24. The dil11·!"('1:,·,· !wl\ffnl tl1,· tot,il, \lf the amounts post<:d to the two 
, .,,dt'.ton form of ledger account that ,l11Jws only the ,H-cou111 title and the debit and credit sides ..... . 
'i. :\ ~roup of accounts .......................... · · . · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · · 
'· ,\11 «·ntry on the left-hanrl side of a two .. roh11nn arrount ...................................... · .. . 
R . .-\ li\t of an·ou11t tith·s alo11~ with their m1mlwrs :;howim~ the arr,111~t·m1·nt of the accounts in the lcd1rer .. 







: 18. .__ ___ .,.... _____ _ 
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, ;TION B- ANALYZING ACCOUNTING PRINCIPLES ANO PRACTICES 
. --.. 
DIRECTIONS: After each of the statements below, place ·a check mark In one of the Answers columns to indicate your answer. The first 
Item "O" is given as an example. 





jouri1al.. . . _. .· ... , ............................................................. . 
Accounting c 
Automated d 
\Vhcn a busir 
business .... 
The ckhi1 p.1 
credit part_. 
lerks are. sometimes referred to as bookkeepers ............................. . 
ata processing uses the same principles of accounting as manual data processing. 
1css has creditors, the owner of the business has first claim against the assets of the 
rt of a business transaction does not always have to equal the same amount as the 
5. The opcni11!.! entry includes a record of the revenue and expenses of a business at the time its 
new accouutin~ system is started .................................................... . 
6, The liabi~iti,:s nf a business are also known as its debts ........... , ..................... . 
7. A memo and um entry does not affect the balance of any account ........................ . 
8. All busin ·:- . ..; l ran~actions affect the balances of at least two accounts ...................... . 
9. Sinre A. SE"I ·s = LIABILITIES+ CAPITAL, it is also true that ASSETS - LIABILITIES 
=CAP£ ·.\L 
'·fO. I'? ev;·:·.\t11,_i1H'~s tran~action, the balance of at least one account is increased and the balance 





SECT:O:·i t - THE PRINCIPLES OF CE31T AND CREDIT 
DIREC Ti()':S. P.'ac" a chec;, marl< in the proper Answers column to show which word, debit or credit, 
complet'"s e,:ch s'.J,,"ne•1I 1ccuralely. The first item, "O", is given as an example. 
0. Th(· r;!;ht-:, 1;1d ,ick of the two-column led£{er account is used when posting a ............ . 
1 t. The I ,:1 [;,. ·, ,· , ,r ._111 a:,,ct acC'ount is always a ....................... ; ................... . 
12. '! i,~· t,,.\.1:: 1 •• r·,f a liability acmunt is always a ...... , .................................. . 
13. The l,,;1 L1, 11 ,· , ,1· di,: proprietor's capital acC"uunt is always a ............................... .. 
14. :\11 in, r,·.,,, >, an asset appears in the proper asset account as a ..................... , ... . 
15 . . \1: i:•n,· ,,,. :•1 ,1 li1hilitv appears in the proper liability account as a ..................... . 
16. {II t'\··I\ : ,,,; , .. ,! 1'.111:·,· then: is always au equal debit and ............................... . 
li. .\ (! '· '. ... ,,, 11 ,t': ,L":l appc.irs in the proper asset ac-count as a .......................... . 
18. Each ,'' .. 111• 1"<'l'<1rded in the cash paymcnb column df a ca,hjournal is a ............... . 
19. ·Each amount recorded in the sales (revenue) column of a cash journal is a ................ . 
20. Tlw cxp•·11-,· t 1,1rt of an expense transaction is recorded in the proper expense account as a: .. 
1. Tht· lial.11H·1· of an expense account is always a ........................................ . 
22. The bala1,n: of a revenue account is always a ......................................... . 
23. The left-hand side of the two-column account is used when posting a .... ................. . 
24, A decrease in a liability is recorded in the proper liability account as a ................... ·. 
25. Each amount recorded in the cash receipts column of a cash journal is a ... ~ ........... . 
,. 
Answers For 
True False Scoring 
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= Net Score D 
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SECTION D-ANALYZING BUSINESS TRANSACTIONS INTO THEIR DEBIT AND CREDIT PARTS 
DIRECTIONS: Print in the Answers columns the capital letters that r,present the correct account titles to be debited and credited for each 



















- Commissions Revenue 
-Judd Company 
- Office Furniture 
- Office Machines 
- Rent Expense 
- Telephone Expense 




TRANSACTIONS Debit Credit 
0--0. Paid cash for !~VCrtisements in local paper . .. A D 
1-2. Paid.cash
1
for ~nt of office for the month.: ... 
3-4. Received cash as commission from sale of house 
5-6. Received cash from sale of old office furniture. 
7-8. Paid cash for gas and oil used in operating the 
automobile .............................. 
.. 
9-10. Paid cash to the Webb Company in partial 
payment of the amount owed . ............. 
11-12, Received cash as commission for renting of a 
house .............. ." .................... 
1:J--14. Paid cash to the Judd Company in full pay- - . 
ment of amount owed ................ : .... 
15-16, Paid cash for telephone bill ................ 
17-18. Received cash from sale of old office machine. 
19-20. Paid cash for purchase of new office furniture . 


















l COMMISSIONS CASH GENERAL DATE ACCOUNT TITLE NO. POST. GENERAL REVENUE DEBIT DEBIT REF. CREDIT 
A I B I C D E F G H 
I I 
DIRECTIONS: In the above illustration of the cash journal, each c~fumn is identified by a 1:.:10ital 
letter. For each of the transactions listed above in SECTION D, print ,n the Answers Debit cc,umn 
the capital letter that identifies the column in which the amount of the debit would be recorded. Also, 
print in the Answers Credit column the capital letter that identifies the,column in which the amount 
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PROBLEM TEST NO. 1 Nam•----------------
(Chapter.s 1 to 6 Inclusive) 
CENTUR'f--, 
Copyright@ 1977 
by South-Western Publishing Company ACCOJNTING 
Printed in U.S.A. -
Perfect Score 131 - Deductions ____ = Your Score ~ 
SECTION A- PREPARATION OF A BALANCE SHEET (26 points) 
Listed below are the business assets and the business liabilities of Daniel M. Brown, Certified Public Accountant. 
Assets 
Cash ................................ . 
Office Supplies ....................... . 





Dalton Equipment Company. . . . . . . . . . . . $600.00 
Plimpton Supply Company...... . . . . . . . . 10.00 
INSTRUCTIONS: On the form provided below, prepare a balance sheet for Daniel M. Brown, C.P.A. Use as the date 








C) SECTION B- RECORDING AND POSTING AN OPENING ENTRY (44 points) 
INSTRUCTIONS: 1. In the general Journal provided on page 2, record the opening entry for Daniel M. Brown, C.P.A. 
ISBN: 0-11.18-02'.lO:l ,; l'•o• 1 ot 3 pagft 
167 
'' __ ,;' 
PROBLEM TEST NO. 1 
GENERAL JOURNAL PAGE I 










INSTRUCTIONS: 2. Post the opening entry to the accounts appearing below. 
ACCOUNT Cash ACCOUNT NO, II 
DATE ITEM 
POST. 




I I I I I I l I 11 I 
I I I I I I I I I I I 
ACCOUNT OJ]ic£' Supplies ACCOUNT NO. /2 
. OJ/ice Fumi:ure and Equipmefll ACCOUNT NO, ___ f_J_ 
- - --~ 
DATE ITEM 
POST, 
DEBIT DATE ITEM 
POST, 
CREDIT Ru. REF, 
i I 111 I I l 11 
I I I I I I I I I I 
ACCQ.UNT_l)a/ton Eq,~u~if1_1_11~c,~1tc.....:;.C..;;..0_11~1f1~a'-n~l'---------------------A~C~C~O=U~N~T~N.~0~.,__ __ 2_1_ 
DATE ITEM 
POST. 




I I I I I I l ! 11 
I I I I I I I I I I I 
_A_c;;COUNT Plimpton Supply Company ___________ _..cA..:..C=...cCOUl'rr NO. 
- ~ .. ,-rr--
DATE ITEM 
POST. 
DEBIT OATE ITEM 
PoST. CREDIT 
REP'. REF, 
I I I I 1 l I I I I 
I I I I I I l I I l I 
ACCOUNT Daniel Af. B_ro'-1_r_n:....., ..c..C..;..ca.._p-'it_a_l ______ _ ACCOUNT NO. JI 
ITEM Ill DEBIT II OATE ITEM 1111 
Peg• 2 of J page, 
i .. 




PROBLEM TEST NO. 1 
SECTION C - JOURNALIZING CASH TRANSACTIONS (61 points) 
' l 
Appearing below are some of the transactions of Daniel M. Brown for the month of November of the current year. These transactions are to be recorded in the cash 
journal that is provided. 
INSTRUCTIONS: 1. Record as a memorandum entry the cash balance of $840.00 on November 1. 
2. Record the transactions. Source documents are abbreviated as: check, Ck; receipt, R. The account titles needed are to be selected from the following list: 
Cash Dalton Equipment Company Fees Revenue Miscellaneous Expense 
Office Supplies Plimpton Supply Company Advertising Expense Rent Expense 
Office Furniture and Equipment Daniel M. Brown, Capital Electricity Expense Telephone Expense 
Nov. 1 - Paid $300.00 for November rent. Ck I. 













6 - Received $450.00 from fees revenue. R 1. 
9 - Paid $24.00 for monthly electric bill. Ck3. 
13 - Paid $19.00 for newspaper advertisement. Ck4. 
18 - Paid $300.00 to Dalton Equipment Company in part payment of amount owed. Ck5. 
23 - Received $350.00 from Daniel M. Brown as an additional investment in the business. R2. 
28 - Paid $225.00 for office desk and chair. Ck6. 
30 - Received $35.00 from the sale of a used adding machine. RJ. 
INSTRUCTIONS: 3. Foot each amount column of the cash journal. 
4. Prove the equality of debits and credits. 
S. Complete the Totals line of the cash journal. 
6. Rule the cash jolHAal. 
2 
CASH JOURNAL 





PoST. GENERAL FEES CASH 
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91/onson• Boynton•RO$ •Hanson/SECOND EDITION 
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· ;,~-.'111~ First-Year 
~ec--d Cour~e 
Cepi,,teht ~ 11TT a, 
SOUTH-WEST .. ,... 
IIBN1 0-131-293:J! 
·' ISHING CO . 
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f ""TION A - LOCATING DAT A ON A TRIAL BALANCE 
6IRECTIONS: Locate where each of the following Items is written on 
•• ,• trial balance by printing the identifying capital letter in the Answers 
column. · 
0. Account title .......... . 
1, · Balance of a revenue ac-
+------,,-+---<+++--++-+ f==--· -. ~ >--t l --+'*4 
-!-----
count ................ . 
2. Debit amount. .. :.~-... . 
3; Month for which trial 
balance is prepared .... . 
-"··-- --------·· +-+--,f+tt-+~Ht+-+ 
]:.::---- ~- ·.:..~-~ t. -
4. Name of the business ... . 
5. Words Trial Balance ... . . 
6. Credit amount ........ . 
7. Day for which trial bal-
- - - ·- --1- ' I , •• T 
:..:-:::~--:~ :.: = .:... _ __ : :_ .Lt JU_ 









o. v' 8. Y car for which trial bal-
ance is prepared ...... . 8. 
1. 9. Balance of the capital 
2. account ............. . 
10. Name of the statement. 
9. 
10. 
3. 11. Ledger account number 11. 
4. 12. Balance of an expense account ............. . 12. 
5. 
6. 
13. Balance of a liability ac-
count ............... . 13. 
14. Balance of an asset ac-
7. count .......... · ..... . 14. 
SECTION B - ENTERING ACCOUNT BALANCES 
IN THE TRIAL BALANCE COLUMNS 
SECTION C-SORTING ACCOUNT BALANCES 
ON THE WORK SHEET 
DIRECTIONS: Aner each account title, place a check marlc In 
the proper Trial Balance column to Indicate where the account balance 
DIRECTIONS: After each account title, place a checlc marlc In 
the column In which the account balance would be extended on the 
should be written. Trlal Balance For work shHt, Inc. State. Bal. She'et For 
Debit Credit Scoring 
0, Cash .............. , .. , ........ , v' 0. v' 0. Cash .. , .. , ........ , 
• Automobile .. , ......... , . , , . , ... . 15, 21. Automobile ..... ,., .. 
,, Office Furniture ........ , ........ . 16, 28, Office Furniture ..... . 
, Office ~fachines ................. . 17. 29. Office Machines ..... . 
18. Knapp Furniture Co. (creditor)., .. 18. 30. Knapp Furniture Co .. 
19. Ryan Motnr~, Inc. (creditor) ..... . 19. 31. Ryan Motors, Inc ... . 
ZO, J. A\·ery, C.,pital ............... . 20. 32 . .J. Avery, Capital. .. . 
21. Commi~si:rns Revenue ......... , .. 21. 33. Commissions Re"venue 
22. Advcrtisim~ Expense ............. . 22. 34. Advertisin~ Expense .. 
23. Automobile Lxpcn~r ............. . 23. 35. Automobile Expense .. 
24. Entertainment Expense .......... . 24. 36. Entertainment Exp .. . 
25, Mi!lcellaneous Expense ....... , , .. . 25. 37. Miscellaneous Exp ... . 
26. Rent Expense ................... . :26. 38. Rent Expense .... 
SECTION D - LOCATING DATA ON A BALANCE SHEET 
DIRECTIONS· Locate where each of the following items is wrilten 




Debit Credit Debit 
v' 
43. Amount of each asset 
0. \\fords Tofol Assets . ... 
39. Section heading As.rets. 
F 0. v' 
1---·---t·--- item ............... . 
40. >,ame of business ..... 
! J<J. 
1----~4-0.-- 49. Title of ca;.>ital account 
41. Ti tic of each asset; ac- 50. Total amount of a~sels. 
count .............. . 41. 
42. Total amount of liabili- 51. Amount of capital. .. . 
ties and capital ..... . 
43. Words Total Liabilities. 
42. 
43. 
52. Name of statement .. . 
44. Words Total Liabilities 53. Total amount of liabili-
and Capital . ......... . 44. ties ............... . 
45, Title of each liability 
account ............ . 45. 54. Section heading Capital 
46. Amount of each liability item ......................... . 
47, Section heading l.iabilities . ......•................... : .. 
4:6. 
47. 
55. Specific date of state-
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SECTION E - BUSINESS VOCABULARY 
DIRECTIONS: Select the term In Column I that best completes th• statement In Column II. Then print the identifying number of that term 










































balancing an accoun·t 
closed account 
closing entry 

















COLUMN II_ For Answers Scoring 
0. An entry that contains two or more debits or two or more credits is 
called a . . . : .. : ·:·; . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , .. · · . · 8 0. v' 
1. An account that has had its balance transferred to another account is 
called a ............................... :·, .............. , ..... 1. 
· 2. The account to which the balance of each revenue and each expense 
account is transferred at the end of the fiscal period is called ....... 2. 
3. When the total revenue is larger than the total expenses, the amount 
of the difference is called ..................................... 3. 
4. After the closing entries are posted, an account with a balance re-
rnaining is called an .......................................... 4. 
5. The process of determining the balance of an account and bringing 
the balance in to the nc w section of the account is called ..... · ..... 5. 
6. Analysis paper on which the financial condition of a business is sum-
marized is called a . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... 6. 
7. The process of transferring the balances of the revenue and expense 
accounts through a summary account to the proprietor's capital ac-
count is called ............................................... 7. 
8, The length of time for which an analysis of business operations is 
made is called a ............................................. 8. 
9, The proof of the equality of the debits and credits in the ledger is 
called a ......•............................................. 9. 
10. The report showing the: revenue, the expenses, and the net income or 
the net loss for a fiscal period is called the ....................... 10. 
11. Transferring the entries in a journal to the accounts in a ledger is 
called ......................... , ................. , .. , .. · ..... 11. -
12. Accountin~ paper with a number of amount columns that can be 
used to sort and analyze information is called .................... 12. -· 13. The complete series of activities involved in double-entry accounting 
during a fiscal period is called ihe .............................. i~~- ·--·---
14. \Vhcn the total expensl's arc larger than the total revenue, the differ-
-+.-ence is called ................................................ 15, An entry that transfer:; the balance from one account to another is called a .................................................... . 
16. The trial balance taken after the closing entries have been posted is 
116. called a ......................... .- .......................... 
17. An acr,::111tinq period of twelve ronsecuti\·e months is called a ..... I t 7 . ------· 
SECTION F - CLOSING THE LEDGER 
f, 
; 
DIRECTIONS: For each of the following closing entries, indicate the accounts to be debited and credited by writing the account rumbers 
In the Debit and the Credit columns. Select the account numbers from the list given below at the left. Only the accounts needed for tho r:fo~i"q 
entries are giv"ri in /lie !1st . ·-
Answers For Scor:ng ----· - ---
ACCT. 
ACCOUNT TITLES Debit Credit Debit 
Cr,,rJ,l 
NOS. -----·--
----··-- 0-0. Close the sales account ............. 42 32 o. V I 0. ,1 
Alice Taylor, C:..ipital .......... 31 --·-
Income Summary ............. 32 11...:.19, Close the commissions revenue account 18. 19. 
Commissions Re\'enue ......... 41 
Sales ........................ 42 20-21. Close all the expense accounts ....... 20. 21. 
\dvertisin~ Expense ........•.. 51 ·->---·--
utomobilc Expense ........ • .. 52 22-23. Close the income summary account 
.... ntertainment Expense ........ 53 (net income) ............. , ....... 22 . 23. 9 
Miscellaneous Expense ......... 54 24-25. Close the income summary account 
Rent Expcn~e ................ 55 (net loss) ........................ 24., 25. 




SECTION G - EXAMINING ACCOUNTS, POSTING, STATEMENTS, ANO CLOSING ENTRIES 
DIRECTIONS: For each of the following Items, select the phrase lh•t best completes the sentence. Then print In the Answers column at 
·1i, right the identifying capital letter. 
\ 
0. The income statement is a report diat shows the (A) fi~ncial progress of a business for a fiscal period 
(B) financial condition of a business on a particular·date (C) net worth of a business for a past fiscal period. 
1. Each time an individual amount in a General colµmn of the cash journal is posted, the number of the 
account to which it is posted is recorded in the (A) Post. Ref. column of the account (B) Post. Ref. column 
of the journal (C) No. column of the journal ... , .............................................. . 
2, The amounts for preparing the revenue section of the income statement are obtained from the (A) Trial 
Balance Debit column of the work sheet (B) Income Statement Debit column of the work sheet (C) In-
come Statement Credit column of the work sheet ............................................... . 
3. The balance sheet is a report that shows the (A) financial progress of a business for a fiscal period (B) finan-
cial position of a business on a particular date (C) net income of a business for a past fiscal period ..... 
4. The information necessary for closing the expense accounts is found in the (A) Income Statement Debit 
column of the work sheet (B) Income Staternent Credit column of the work sheet (C) Balance Sheet 
5. ~~:d!:::~~:~o:f t~:e 1:~:~t~~;:~~i~~-~f ~h~ ·b~l~~~~ 0sh~~ -~~· ~b~i~~-f~~ 0 th~· 0(A) i ~~~~~ ~3t~~~~~~~ 
Credit column of the work sheet (B) Balance Sheet Debit column of the work sheet (C) Bala1ice Sheet 
Credit column of the work sheet ............................................................. . 
6. The number Jin the account number 14 represents the (A) number of the ledger division in which this 
ar,count is located· (B) position of the account within thls ledger division (C) total number of accounts 
that are in this ledger division ................ , .............................................. . 
7. The special columns in the cash journal are posted (A) daily (B) weekly (C) at the end of the month .... . 
8. An accounting form that is used to sort and summarize the changes caused by business transactions is 
called (A) a balance sheet (B) a journal (C) an account .... , ... , .............................. . 
9. All calculations on the income statement are assumed to be correct when the net income amount on the 
income statement agrees with the (A) net income amount in the Income Statement Debit column of the 
work sheet (B) total of the Income Statement Debit column of the work sheet (C) total of the Income 
,,., Statement Credit column of the work sheet. .............•..................................... : 
10. The division of the ledger in which the income summary account is placed is the (A) liabilities division 
(B) capital division (C) revenue division ................. , .................................... . 
11. The amount~ for preparing the expenses section of the income statement are obtained ". ;n lhc (A) Trial I 
Bai:, ,n: Crerlir r-du:1,:1 of the work sheet (B) Income Statement Debit column of the ·,,,irk sheet (C) In-
















11. i--------12. The two rolumns of the work sheet in which the amount of a net income is written are (A) Income State-
ment Debit and Balance Sheet Debit (B) Income Statement Credit and Balance Sheet Credi~ (C) Income 
S1aterrwnt Debit and Balance Sheet Credit .................................................... . 
13, The arnount of the net income obtained in the Income Statement section of the work sheet is extended into 
the Balance Slwct Credit column because it increases (A) assets (B) capital (C) revenue ............ I 
14. TIH'. fir~, -Hep in posting an entry from the cash journal to a ledger account is to write the (A) date (B) ac-
count title (C) amount .......... , ........................... , .............................. . 
15. The two columns of the work sheet in which the amount of a net loss is written are (A) Income Statement 
Credit and Bal,rncc Sheet Debit (B) Income Statement Credit and Balance Sheet Credit (C) Income 
Statement Debit and Balance Sheet Credit .................................................... . 
16. The information necessary for closing the revenue account is found in the (A) Income Statement Debit 
column of the work sheet (B) Income Statement Credit column of the' work sheet (C) Balance Sheet 
Debit column of the work sheet .......................... · .................................... . 
ti. Tll': amounts for the assets section of the balance sheet are obtained from the (A) Income Statement Debit I 
,·,.\u11111 of the work ~hcet (Il) Balance Sheet Debit column of the work sheet (C) Balance Sheet Credit rol- · 
u:,ni ->I 1hc work sheet .............................. , ....................................... . 
l8. The ,l'cond step in prepariug a trial balance is to (A) ent~r on the trial balance each account title listed 







18. amount columns (C) rule a single line across both amount columns under the last amount listed ...... . --------19. The number ./ in the account number 14 represents the (A) number of the ledger division in which this 
19. 
account is located (B) position of the account within thi!1 ledger division (C) total number of accounts 
that arc in this ledger division .....................................•.......................... 
• The most convenient source for obtaining all of the amounts needed on the income statement is the i----+----
(A) Debit and Credit columns in.the general ledger (B) Trial Balance columns of the work sheet (C) In-
come Statement columns of the work sheet. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20, 1----+----
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SECTION A - PREPARING A WORK SHEET (35 points) 
John Sutton owns and operates Sutton Travel Agency; The ledger for his business appears below. The accounts in the 
ledger have already been footed and the account balances have been determined. 
INSTRUCTIONS: Prepare a work sheet for the month ended November 30 of the current year. Use the.form on page 3. 
Note that all of the account titles and the account numbers have been written on the form. 
ACCOUNT Cash ACCOUNT NO. JI 
DATE ITEM 





Nov. I Balance v 84 000 Nov. 30 Cl 50 000 
i 
J() CJ 68 000 
i 1,010.00 / J 1 0 0 0 
ACCOUNT Office Eauioment ACCOUNT NO. 12 
II DATE ' ITEM POST. DEBIT DATE ITEM PoST. CREDIT REP', REF. - /,?- 111-• 
Noi•, I Balance v I 2 00 00 No·.•. 23 Cl 2 2 000 
II 980. 00 
I 
ACCOUNT Worthll'est Airlines ACCOUNT NO. 21 
DATE ITEM 
POST. 





Noi•. 8 CJ 3 I 000 Noi•. J Balance v 8 6 000 
17 CJ 22 000 JJ0.00 
J J 0 0 0 
ACCOUNT United Airlinc.f ACCOUNT NO. 
DATE ITEM 
POST. DEBIT DATE ITEM POST, CREDIT 
REP". REF. 
/[}--
No-;.. I Nov. 12 CJ 38 000 I Balance v 5 4 000 
I /60.00 . 
ACCOUNT John S11!to•1, Capital ACCOUNT NO. 31 
DATE ITEM 
POST. 





- - Nov. J Balance v 63 700 
l3 CJ 3 0 0 0 0 -
9 J 7 0 0 
II 
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PROBLEM TEST NO. 2 
ACCOUNT Income Summarv ACCOUNT NO. 32 
DATE ITEM 
PosT. DEBIT DATE ITEM POST. CREDIT Ru. REP'. 
' 
ACCOUNT Commissions Revenue ACCOUNT NO. 41 
DATE ITEM 
POST. DEBIT I DATE ITEM POST. CREDIT REP'. REP'. 
l!J-
' Nov. 30 CJ I 0 3 0 00 
., 
. 
AC COUNT Advertising Exoense ACCOUNT NO. 51 
DATE ITEM 
POST. DEBIT DATE ITEM POST. CREDIT REP'. REP'. 
19-
Nov. 14 Cl 56 00 
,.. i 26 CJ 4 2 00 





_.;..;Ac:::Cc.::C;.;::O:.:::U,.,N.,_T,____ Miscellaneous Expense ACCOUNT NO. 52 
DATE ITEM 
POST. DEBIT DATE ITEM POST. CREDIT 
REP'. REP'. 
19-
Nov. 3 CJ 2 I 00 
II CJ I I 00 
24 Cl 2 7 00 
' 9 0 0 
' 
ACCOUNT Rent Expense ACCOUNT NO. 53 
DATE ITEM 
POST. DEBIT DATE ITEM POST. CREDIT REP'. REF. 
19-
Nov. 2 Cl 3 0 000 --
,-
-
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' 2 I II I .. ; 
' ACCT. i ; TRIAL BALANCE ', INCOME STATEMENT ACCOUNT TITLE ...a. i CREDIT : DEBIT ,, DEBIT· 'CREDIT : 
Cash 11 I 
Office Equipment 12 
Northwest Airlines 2/ 
United Airlines :n 
John Sutton Caoital 31 
/m'(lli1e S11111111ar1· 1' 
Co111111issio11s Rel'enue 41 
Adl'ertisi1w Exnense 51 
Miscellaneous Expense 52 
Rent E.wense H 
SECTION B-PREPARING AN INCOME STATEMENT (18 points) 








I ! I I I I 
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BALANCE SHEET I 
































PROBLEM TEST NO. 2 
SECTION C-:- PREPARING A BALANCE SHEET (24 points) 
; 
' ""· 
INSTRUCTIONS: Prepare a balance sheet for Sutton Travel Agency. Use the form provided. 
SECTION D- RECORDING AND POSTING CLOSING ENTRIES (52 points), 
INSTRUCTIONS: 1. Record the closing entries for Sutton Travel Agency. Use the general journal form provided. 
2. Post the closing entries to the general ledger accounts that appear in Section A. 
GENERAL JOURNAL PAGE I 
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Do not open thl• booklet until you are Pg.2 told to do •o. 
Do not ask questions during the test. Pg.3 
Specific directions are given at the be- Pp. 4 
glrinlnO of each •action of the test. Total 
Al: sample questions are milrked "O." Score 
,, ... ......;,_ .. 













. . ...... t 
I .. 
r 'TION A- CLASSIFYING ACCOUNTS 
.JIRECTIONS: Classify each account title listed below by printing in the Answers column the identifying capital letter (or letters). A for 
Asset; L for Liability; C for Capital; R for Revenue; E for Expense; CM for Cost of Merchandise. · 
• I 
For For 
Answers ( Scoring Answers Scoring 
0 Accounts Payable. .. •"• ..... , ....... L o. y. 6. Prepaid Insurance .................. 6. 
1. Accounts Rcceh·ablc ................. 1. 7. Purchases. . . . . . . . . . . . . . . . . . . ...... 7. 
2. Cash. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2. 8. Sara Grimes, Capital. . . . . . . ...... 8. 
3. Delivery Expense .................... 3. 9. Sara Grimes, Drawing .. . ........... 9. 
4. Income Summary ................... 4. 10. Sales. . . . . . . . . . . . . . . ..... . . . . . . . . 10. 
5. Merchandise Inventory. . . . . . ...... 5. 11. Supplies Expense ................... 11. 
SECTION B - JOURNALIZING TRANSACTIONS 
DIRECTIONS: For each transaction below, print an X in the.appropriattt Debit column of the combination journal and an X in the appropriate 
Credit column. 
Combination Journal 
Cash General Accts. Rec. Sales Accts. Pay. Purchases For Scoring 
Debit Credit Debit Credit Debit Credit Debit Credit Debit Credit Debit Credit Debit Credit 
-0. Purchased merchandise 
for rash.............. X X 0. v' 0. V 
--- ----4---4---+---+---+---l------+---!----+--.....+---+----+----+----'---+--..;.._ 
12. 13. 12-13, Paid rent for '.\'ovrn1hcr1 . I I 
-----~1f---~--+------------+----+-----r--+1---+---+----+---t---
H-t5. Boue;ht supplil's on · I I I I 
1
1 , I 
___ -3!.:_<?~~t_:..:.·.~_·_;_:__:.:.__· ·_·_:_i ___ ,1,__ ______ 1 ______ -l ___ .j,._-_____ +----+------I· -1H. j 15. 
16-17. Paid salaries ......... I I I I ! I -L1J6,~ 
18-19_._l~_id_o!!_~c_(<_H_J i_H_. _. ·....:.:..·....,_ _ _._ __ ..,.
11 
--+-----+ __ ...,_ __ ___, __ ..... 1_::t+--1 _----1-~---_-.... !~ i \ ;; } 9• .... 
20-21. Paid dclivi.:ry expense. _I 
22-23. Sold merchandise on 
account ............ . 
24-25. Received ca~h on · I L I I I ! i 
account. ........... -~-.--I! ·-+-:-,1.,_i ~\,_-·I -I i ; j ;I -~1· :.:.i.:. __ 1/5· 
26-27, Cash s.1k of mer- i · I 
___ c_h_a_1~di~c............. 1 , · I L I i26.27. 
28-29. Owner made cash with- l I I 
___ dr_aw_al_ .. _ .. _ ._ .. _ ... _ .. -· . -~--+-·-~--+-+---+---+-------l-----+-----<1----r_h~ 
-31. Purch(lsccl merchandise 
on account .......... . 
32-33. Corrected error -- sup-
plies bought had been 
recorded a~ purchase of 
mcrchandisc ......... . 
[3-t) Pa~<' 2: Pcr£cct Score 33 - Dccluctio, 
30. 31. 
32. 33. 
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SECTION C - BUSINESS VOCABULARY 
DIRECTIONS: Select the term In Column I that~ completes the statement in Column II. Then print the identifying number of that term 





























































re,onriling- the bank 
statement 
31. restrir::i· .. ,· ,:11<!·.1r;,'rncnt 
. ]2. sale o 11 ac, ·c,w, t 
33. ,·.1lcs invoicT 
J4. spcf'i;~l ,:nd,;r••::Ticnt 
35. st3lt'mc1•t "r acruunt 
36. withtlrawals 
COLUMN II Answers 
For 
Scoring 
0. The entry that records the data shown on a beginning balance· sheet 
is called an ..... -............................................. . 22 0. v 
1. A form on whic~ a brief i,ntcrofficc. message is written is called a ... . 1. 
2. The separate capital account in which all withdrawals are recorded 
is called a .................................................. . 2. 
3. A copy of an invoice that the seller uses as the source document for 
recording a sale of merchandise is called a ..................... . 3. 
4. A copy of an invoice that the buyer uses as the source document for 
recording purchases is called a ................................ . 4. 
5. A business that buys and resells goods is called a ................ . 5. 
6. A transaction in which merchandise is purchased with an agreement 
to pay at a later date is called a ........................... , ... . 6. 
7. A person or business to whom a sale on account is made is called a .. 7. 
8. A sales transaction with an agreement that merchandise will be paid 
for at a later date is called a ................................. . 8. 
9. The account that shows the cost of merchandise purchased for resale 
9. to customers is called ............................. , ..... · , . , · · · ,---'--+-
10. Assets taken out of a business for the personal use of the owner are 
called ..................................................... . 10. , _____ _
11. A form prepared by a buyer describing what he desires to buy is 
called a ................................................... . 11. 
12. A multicolumn journal that combines all journals into one book of 
original entry is called a. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
1 
12. ___ _ 
13. The ~oods that a merchandising business purchases for resale to ! ·~ 
customers are called...... . . . . . . . . . . . . . . . . .................. · 1---~--- .. 
14. The val•Je of goods a business purchases to re,, II to ,ustomers is j 
called the.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . , 14 . 
15. An itemized li~t of l{onds on hand showing their value i~ called. . · I---11.i. ___ _ 
16. An order tn writing, si~ned by the rll'positor, ordcrin~ the bank to ·, 





~:~: ~~- ~·l:i;.~·t·l:e· ~~e~~ ·j~ ~-r~~~'I; .is C;l;il'~· tl;~ .·.:::::::::::: __ =tlr~--·--~~ 
18. The person or business to whom the bank i, ordu-ed to pay the c·,bh L ____ _1
11 
20. Checks that have been paid by the bank and returned to the depositor I 
with the bank statement arc called.. . . . . . . . . . . . . . . . . . . . . . . . . . --E-~:_ ____ _ 
21. 
19. ~ '~~;;~ :~:t ·t~·e· ;,~~·k· ~~i~-s~~ ·t~ ·p~;. ·i~ ~~;,:~~- ,~: : : . : . : : . : : : : : : : : . ~~i~---
~~~~r~c'r~sint'.SS _forr_n ~)~0~''.tlt:~ -~~ th,~ ~~nk o_n_ \\:~ich. ~ .~~p~s-i '.~r- li~~s. ~1_1 ~a.sh_~·-!~. d~cr~s. (('. _iw_ dc?'.'si_,'.·~l. i~ I _b _!._ 
An P11dors<'nwnt that consists univ of the namr of the cndor•cr is railed 3 . • . . . . . . . I \:.!:.!. 22 
23. Tlw r•:pnrt th,· !Jank ,cwls to a depmitor shr;win~ the deposits, the withdrawals, and ti1c c11dinc ha1·.k 
ba la nrc is called a. , . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . ..... . 
24. An cndor~cmcnt that restricts further transfer of the check is called a ............................. . 
25. Identification numbers assigned to banks by the American Bankers Association are ,ailed. . ........ . 
[~ . -· 
__ --1.'.::.:._ - - ... 
24. 
~5. 
26. Placing ,ash m a bank is called.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ......... 1 ....___ .... ~_6_. ___ _ 
27. ~'~i:t~orsc1_1~c.11·t· '.~~l. ~t-~t~~ .t~- ~l~~m- ~~~ _c_l~e_c~- '.s_ ~c~ -~~ :.ai~'. _f~J~l~~:c.~ -~~ -t~~. r~~~e- ~~ .'~.e- ~~~~~~~r: .1s I 27. 
>-----4-----
T he process of bringing the bank balance and the check-stub balance into agreement is called. . . . . . . . . . 28. 
29. An endorsement in which the endorser does not accept any responsibility for payment on the check 1s 
called a. . ......................................... _ ................................... . 29. 
(3-3) Page 3: Perfect Score 29 - Deductions_. '-:rt ScoreO • i 
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"'''-?EC TIONS· For each transaction below printin the appropriate Answers column the identi-
' 
pita/ letters of the account titles to be debited and credited. Select the letters from the list of 
.t the left. 
- Income Summary 
0-0. Make the·adjustment for beginning merchan-
disc inventory ...........•................ 
- Insurance Expense 
- Jack Johnson, Capital 1~2. Make the adjustment for ending merchandise 
- Jack Johnson, Drawing inventory ................................ 
- Merchandise Inventory , ... 
- Prepaid Insurance 3-4. Make the adjustment fot supplies used ....... 
- Purchases 5-6. Make the adjustment for the amount of in-
- Salary Expense surance used ....................... · ...... 
- Sales 
-Supplies 7-8. Close the sales account .. " ................. 
- Supplies Expense 9-10. Close the purchases account . ............... 
11-12. Close the insurance cx~nsc'account ......... 
13-14. Close the salary expense account ............ 
15-16. Close the supplies expc111e account .......... 
' 17-18. Close the income summary account (net in-
come balance) .......•.....•......... : .. ·. 
19-20. Close the incomc 1 summary account (net loss 
balance) ......................•......... 
21-22. Close the owner's drawin,:c account .......... 
Answers Scoring 
Debit Credit Debit Credit 
. 














--SECTION E I EXAMINING LEDGERS, STATEMENTS, AND INVENTORY 
"!fRECTION$: For each statement given below, place a check mark /v'.) In one of the Answers columns Answers ! For 
1icate your ~nswer. True False I Scor•,ir 
u. A subsidia+ lcd~cr ls summarized in a single account in the general ledger ................. ..,__v' ______ ~~~ __ \ __ _ 
21. A fi,,anrial; ,tatcrncnl which reports the assets, liabilities, and current capital of a business is / 
r:1lkd ;i bafo11rT ,iwel. . ...............................•.....••.•..•...•....... , . . . _j2.'3. ·-··· 
I 
24. f'!i, '·· ,ta! saks pri,·l: of ;1 I! •11crchandise sold during the fiscal period is called cost of merchandise '. 
,1,l(! .. , .. , , . , , , , , , . , , , . , , , , , , , , , , , , , , , , , , , , , , , • 0 ,, 0 , •,, 0 , 0 0 0 • 1 0 , 0 0 , 0 , 0 0 ,,,, 0 , ----1------~::. __ ~·-··· 
::?:i. Th(' rost qfinsura1w,: premiums for which benefits have been received is called prepaid insurance. ! 25. ------------· ·- -- . 
2G, . .\ sr-!wduk uf auou111~ receivable is a list of charge cust()mers that shows the balance due from j 
1':'l'h rue,~nmcr aiicl th,· total amount dut' from all charge customers .... , ................... i---------+126. ____ _ 
.\n :,cc·111111s pay·d,k kd-.rcr is a subsidiary ledger that contains accounts with charge customers.. I '1i . 1-------r---·---
A li,da11cc ~hc1:t with t!w as~ets, the liabilities, and the capital listed in a vertical arrangement is 1 
railed the account form of balance sheet. . .......... , . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . JJ.'.!.:__ __ 
2 .. I, 
,., 3, .. 
;\i::::t~\~:luit·.e.nt~? .is .a.~'.~~~~~~?. ~~~~r~- ~~~~ ~~~~?.~~~~~s. i.~ ~~~ .a.~~~~-t~ ~-n· ~~~~- ~~ ~~~ L--1 () 9 
< ;r,,,, ;Hufit 011 ,;1ks i, th,; revenue that a merchandising business earns from operations after I T:.:. .. · __ _ 
c.,.;,.·11,,:, arc deducted . . . ................... , ...... , ......... , .. , ..... , ... , .. , . , . , . i ! '.10, 1-----+--·- ................. -
:2 9. 
3 0. 
. \•'._;.,·:in" ,.ll,ric, .•r,· , ... •de lo hrint; ·:;encral ledger accounts up to date..................... · 31. _________ ., ·+ -· --·-------H . 
l.;, . \ pft: ,iral inventory is taken by actually counting the items of merchandise on hand ......... 1-----1----.J~?· .. ___ _ 
i'n·p·1ri11~ and mailing statements of account to customers on specific days of each month is i 
callt-d cycle billing ............................ , ... , ... · .. ·,.························ 1------+-- !]_· __ _ 
Adjustments arc changes that are recorded in the gt'neral ledger accounts at the beginning of 
'"' ii,cal p,·,iod ,., bdng them up to da,c.................. . . . .. . .. .. . . . . .. . . . . . . . . . . . 1}4, -· __  
The general ledger contains all the accounts needed to prepare the income statement and the 
balance sheet. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 35. 1-------1---- --
36. When the expenses of a business are greater than the gross profit on sales, the difference is called 
net income..... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 36; 
3 3. 
3 J. 
(3-4) Page 4: Perfect Score 36 - Deductions______ _ = Net Score D 
. . 
PROBLEM TEST NO. 3 Name ________________ _ 
(Chapters 12 to 17 Inclusive) 
CENTU 
CopyrighVi') 1977 
by South-Western Publishing Company 
Printed in U.S.A. 
ACCOJNTING 
Perfect Score 213- Deductions ____ = Your Score ~ 
SECTION A - RECORDING TRANSACTIONS FOR A MERCHANDISING BUSINESS 
(113 points) 
Laura Thomason owns Stillwell Camera Shop. She completed the transactions below during November of the current 
year. The cash balance on November 1 was $1,860.00. 
' 
INSTRl./,CTIONS: 1. Record the cash balance in the combination Journal provided on pages 2 and 3. 
2. Reco d the following transactions in the journal. Source documents are abbreviated as: check, Ck; memorandum, M: 
purchase in oice, P; receipt, R; sales invoice, S; cash register tape, T. 
19--
Nov. I - aid November rent, $225.00. Ck4S. 
3 - . old merchandise on account to Jerry Russ, $30.00. S28. 
4 - keceivcd an additional investment from the owner, Laura Thomason, $375.00. 
I . 
7 - Purchased merchandise from Garst Company for cash, $225.00. Ck46. 
I 
IO - Purchased merchandise on account from Zellner Mills, $120.00. PI 0. 
14- Bought supplies on account from Myles Supply Company, $105.00. M7. 
15 - Cash sales of merchandise for the first 15 days, $500.00. Tl 5. 
16- Received on account from Jan Joy, $22.50. R2I. 
17 - Issued check to owner, Laura Thomason, for cash withdrawal, $120.00. Ck47. 
21 - Paid on account to Myles Supply Company, $75.00. Ck48. 
R20. 
22 - Discovered that supplies bought in September had been posted in error to Prepaid Insurance, $60.00. MS. 
23 - Bought supplies for cash, $15.00. Ck49. 
25 - Recorded bank service charge, $3.30. M9. 
28 - Recorded dishonored check received from Jan Joy on November 16, $22.50, plus fee, $3.00. M 10. 
30 - Paid salaries, $90.00. Ck 50. 
30 - Cash sales of merchandise for last 15 days, $700.00. T30. 
INSTRUCTIONS: 3. Foot, prove, total, and rule the combination journal. 























































- . . I 
--
'· 
_._ .,..._ ... 




----~- ---· - --· -- --
~- .:..:·:·iC,t 
. . - . ... 
... , . ' 
.. 
! 




























I I !1,9 ! I .iL 




















































' ... -· 
PROBLEM TEST NO. 3 
FOR MONTH OF No1·ember 
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SECTION B - WORK SHEET FOR A MERCHANDISING BUSINESS (45 points) 
~-
·'<' 
The heading and the Account Title, Acct, No,, and Trial Balance columns of the work sheet for Dobson Book Store have been completed. 
INSTRUCTIONS: Complete the work sheet for the month ended November 30, 19-. The ending inventory figures are: Merchandise, $13,680.00; 
Supplies, $120.00; and Prepaid Insurance, $240.00. 
Dobson Book Store ----------- --------------------- ---- ---
Work Sheet -------
For Month Ended November 30, 19---
z 3 4 5 - • -- 1 --·- ------ · a·---· 
ACCT. TRIAL BALANCE ADJUSTMENTS INCOME STATEMENT BALANCE SHEET ACCOUNT TITLE -- -.,,.---- -- ~ ~- -· ---··· ~- ···- - -·-·- ··-·- ----· - ---- --No. Df.Blf CREDIT DEBIT CREDl"l OE811 CREDIT DEBIT CREDIT ---~r'"- ·-r-r····- ... 
Cash JI I 6 60 00 I 1 I - - ·-· ,..._ ,- ...... --- -- ,- ---~ 
2 Accounts Rt·ceil'ah/e 12 80 0 00 , 
- - --
3 }Jerchandise lm·enton• 13 16 410 0 00 ~ 
4 Supplies 14 i' 8 0 00 .J. -- . -- ... --- - .. -- .... ( ~-- ... - .. - ---- ... -·-
5 Prepaid Insurance 15 J] ()' 0V I _.5,_ --- ~- -- ,__ . -· ~P--..-· 1-, - ------Account~ PayuNe . 21 1 9 6 0 00 fl ~ - -~-
7 Glen_. Dobson Caoital 3/ ( JO 9 I) 0 00 ·t- .J. --· ~- .... , 
...!.. 'Jlen Dohson Drawinl! 32 I 6 () 00 • --- -- -- -- ,_ ~- . --
9 I lnco111e Summarv 33 Q 
10 Sales 41 ~2 4 4 0 00 10 •. ·--
11 Purch. ,es 51 56 80 00 .!L - ·-- -
IZ Insurance Expense 61 12 
13 M isce/laneous Expense 62 I 0 () 00 .11.---- -· --
1!. ..§_l!J!/!Jies Expense 63 . -- --- .. ..... -- ~--
15 25 r o:uioo 25 J G () f1J a. . --- ----· 
"' :a.. --- .. .. - --· =- --·-·-- _._ --·-· -- ,- .... -- ,._ .. .. -· - ... . . .. , . -- . . 
17 117 ,. ,a . 
It ,+ 19 -- ,.-, -


























PROBLEM TEST NO. 3 
'ECTION C - INCOME STATEMENT FOR A MERCHANDISING BUSINESS (28 points) 
INSTRUCTIONS: On the form provided, complete the income statement for' Dobson Book Store. 
Dobson Book S1ore 
Income Statement 
For Month Ended November 30, 19--
-·- -----·---·---·-----------------------t--lf-t--t---tt-------~ ... ---++--
SECTION D - RECORDING CLOSING ENTRIES (27 points) 
INSTRUCTIONS: Record the closing entries for Dobson Book Store. Use the combination journal provided. 
PAGE COMBINATION JOURNAL ) 
3 4 -· 
,-;~NERAL _JT CASH 
Doc. Po!T. DATE ACCOUNT TITLE No. REF'. 




l I I I ,i 3, i ' i1 
..ii ! I I I Iii t I I - -+_.._t-T l : : I lls 5 I 
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